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1. O01mHe NoJI0KeH s
I.1. Hacrosuee [losioxkenne 06 006paboTke nepcoOHANBHBIX JAHHBIX PabOTHUKOB (anee —
Honoxenne) MynuuunansHoro 0r0KeTHOro 00111e00paz0BaTENFHOIO YUPEXIeHH « THMAIEBCKasL
cpeanss odieodpazoBaTeNnpHas HIKOIa» MYHHIHIIATEHOTO 00pazoranns «JIeHHHOTOpCKMH
MYHHIMTAILIBIA padon» PecniyOnuku Tataperan (aiee lkona) pazpaboTaHo B COOTBETCTBHU €
I'pysosbiv koaexcom Poceniickoilt @enepanun, Koncrurynuei Poceriickoif @enepanny, I'paxaanckum
konexcom Poccuiickoii ®Penepanyu, PeaepansabM 3akoHOM 27 uronsa 2006 roga Ne 149-@3 «06
HHpopMalHi, HHPOPMALMOHHBIX TEXHOJIOTHAX U 0 3ainuTe HHbopMauuny, GerepaibHbIM 3aKOHOM OT
27 wroiist 2006 rona Ne 152-03 «O nepcoHanbHBIX JaHHBIX», [IocTaHoBIeHHeM 1]lpaBuTensCcTBa
Poccuiickoit @enepaunu ot 17 HosaOpst Ne 781 «O06 yreepxnenuu [lonoxenns o6 obecnieyeHuH
Oe30NACHOCTH 11€PCOHAILHBIX JIAHHBIX IIpU X 00paboTke B HH(POPMALHOHHBIX CHCTEMAX IIEPCOHAIBHBIX
AanHelx». [IpaBunamu BHYTpeHHero Tpynosoro pacnopsaxa LIkoner.
1.2. [lens paspabotku [lonoxenus - onpeneneHue nopsixka 00paboTKH NepCOHATBHBIX JaHHEBIX;
obecnevuenune 3amuTel npas ¥ ¢so0ox paboTHrkoB LLkoe npu 00paboTKe HX NEPCOHABHBIX IAHHEIX, a
TAKIKE YCTaHOBJIEHHE OTBETCTBEHHOCTH JOKHOCTHBIX JIHL, HMEIOIIUX JOCTYII K IEPCOHAIBHBIM JaHHBIM
pabornuxos [1lkosnel, 3a HeBBITOTHEHHE TPeOOBAHHH HOPM, PErYIHPYIOLINX 00paboTKy M 3alIUTy
NepcoOHAIBHBIX aHHBIX.
I.3. Hacrosuiee [onoxenue BCTyaeT B CHILy ¢ MOMEHTA €I0 YTBEPKAEHHUS IIPUKA30M JAUPEKTOpa H
JleiictByeT 0eccpovHO, 10 3aMEHBI ero HOBBIM 1os10KeHHEM.
1.4, Bee paboranku [lkonel 10KHE! OBITE 03HAKOMIICHEI ¢ HACTOSITIMM [lonoskeHneM oM poCIIuCh.

2. OcHoBHBLIE MOHNSTHS U COCTAB nepconaJbHbIX JaHHbIX paﬁDTHHKOB
2. Jns wencit nacroduero IonoxeHud UCIONE3YKOTCS CIEAYIOIHE OCHOBHEIE IOHATHA:
. NnepeoHaIbHbIE JaHHbIE padOTHHKA - MI00as MH(OpPMAIIKs, OTHOCIIIAACA K OIpeIeIeHHOMY

HJIH OITPENeNsIeMOMY Ha OCHOBAHHH TaKOH HH(pOpMalni pabOTHHKY, B TOM YHCIIE €ro GaMuiIus, U4,
OTUECTBO, I'0Jl, MECSILL, JlaTa ¥ MECTO POSKACHUS, anpec, ceMeliHoe, COLIMAIBHOE, UMYIIECTBEHHOE
1o10eHue, 0dpazoBaHue, npodeccus, T0X0AbL, Apyras uudopmarus, Heodxoaumas paboTOAATENO B
CBSI3M C TPYJOBBIMH OTHOLICHHSIMU,

. 06paboTka nepcoHAJbHBIX JAHHBIX - cO0p, CHCTEMAaTH3aIMs], HAKOIJICHHE, XpaHEHHE,
vrounene (0OHOBNEHHE, H3MEHEHHE), HCIOIB30BAHHE, PACIIPOCTPaHEH e (B TOM UHCIIE Nepeada),
obeznuunpanue, 6J0KHPOBAHNE, YHUYTOKEHUE IEPCOHATBHEBIX JaHHBIX paboTHUKOB 11IK0EL;

. KOHQHACHIHAIBHOCTD MEPCOHANBHBIX TAHHBIX - 00513aTeIbHOE 1 COOII0JeHU
HA3HAYEHHOI'0 OTBETCTBEHHOIO JIMIIA, TOJIYYHBINEro JOCTYII K IEPCOHAIBHEIM JIAHHBEIM PabOTHHKOB,



. TpeOOBaHUE HE JOIMYCKATh X PACIIPOCTPaHEHUs 0e3 coryiacus pabOTHHKA WIIM MHOTO 3aKOHHOTO
OCHOBAaHMSI;

. pacnpocTpaHeHue MEePCOHATbHBIX JAHHBIX - JCHCTBHSI, HAITPABJIICHHBIC HA TIEpeIaqy
MEPCOHANBHBIX JJAHHBIX PAOOTHUKOB ONPEACICHHOMY KPYTY JIHII (TIepeava MepCOHANbHBIX TAHHBIX ) WU
Ha 03HAKOMIICHHUE C IMePCOHATBHBIMU JAHHBIMU HEOTPAHUYCHHOTO Kpyra JIUI, B TOM YHCIIC
00HAPOI0BaHKE MTEPCOHANBHBIX JaHHBIX PAOOTHUKOB B CPEJCTBAX MACCOBOM MH(DOPMALIMH, Pa3MEIICHUE
B MH()OPMAIIMOHHO-TEIICKOMMYHHKAIMOHHBIX CETSAX WU MPEJOCTABICHHUE JOCTYMA K MEPCOHATBHBIM
JAaHHBIM paOOTHUKOB KAaKUM-JTHOO HHBIM CIIOCOOOM;

. HCI0JIb30BAHHE MEPCOHAIBHBIX JTAHHBIX - ICHCTBUS (ONEPALMN) C IEPCOHATBLHBIMU JAHHBIMH,
COBEpIIIaeMbIe JIOJDKHOCTHBIM JIMIIOM [1IKOJIBI B LEISX MPUHSTHS PEIICHUN WIH COBEPIICHUS HHBIX
NEHCTBHM, MOPOXKIAIOIINX FOPUANIECKHUE TTOCIEACTBHS B OTHOIIEHUH PaOOTHUKOB JIMOO UHBIM 00pa3oM
3aTparvBaOINMX KX IpaBa U CBOOOJIBI HJIM IIPaBa U CBOOOIBI APYTUX JIUIL;

. 0JIOKMpPOBaHNeE MEPCOHATBHBIX JAHHBIX - BpEMEHHOE MPEKpaIieHne coopa, CuCTeMaTH3aIlHH,
HAKOIUICHHUS, UCIIOJIb30BaHUs, PACIIPOCTPAHEHUS TIEPCOHABHBIX JAHHBIX PAOOTHHKOB, B TOM YHCIIEC UX
nepenavm;

. YHUUTOKEHHE NEePCOHAIbHBIX JAHHBIX - JICUCTBUS, B PE3YJIbTaTe KOTOPBIX HEBO3MOYKHO
BOCCTAaHOBHUTH COJICP’KaHUE TICPCOHAIBHBIX JAHHBIX B MH()OPMAIIMOHHON CUCTEME TTEPCOHATBHBIX
JAHHBIX Pa0OTHUKOB WJIM B PE3YJIbTAaTe KOTOPBIX YHUUYTOXKAIOTCS MaTEPUAIbHBIC HOCUTEIIN
MEPCOHAIBHBIX JJAaHHBIX PAOOTHUKOB;

- o0e3THUYNBaHHe MNEPCOHAJIBbHBIX JAHHBIX - HeﬁCTBHH, B PE3YJIbTATE KOTOPBIX HEBO3MOXKHO
OIpPCACINUTDb NPUHAAJTICIKHOCTE NEPCOHAIBHBIX JAHHBIX KOHKPETHOMY pa6OTHI/IKy;
- OﬁmeHOCTyHHLIe MNEPCOHAJBbHBIC JAaHHbIC - [ICPCOHAJIBHBIC JAHHBIC, TOCTYII HCOT'PAHUYCHHOT'O

Kpyra JIUL K KOTOPbIM IPEJOCTABIIEH € coryiacus padOTHUKA WK HAa KOTOPHIE B COOTBETCTBUH C
(benepanbHBIMU 3aKOHAMU HE paclpoCTpaHseTcs TpeboBaHUe cOOMI0IeHU KOH(DUICHIIMAIBHOCTH;

. uHdopmanus - cBeieHus (COOOIeHNS, JaHHbIE) HE3aBUCUMO OT (POPMBI UX npeﬂCTaBneHHﬂm;
. AOKYMEHTHpPOBaHHasi HHGopManus - 3apUKCUPOBaHHAS HA MaTEPUAIIbHOM HOCUTEJIE IIyTeM
JOKYMEHTUPOBaHMs UH(pOpMAILMs ¢ PEKBU3UTAMU, [T03BOJISIOIIMMU OINPEIeNIUTh TaKyt0 HH(OpMaIIio
WM €€ MaTepuaibHbI HOCUTENb.

2.2. B cocraB nepcoHalbHBIX JaHHBIX PAOOTHUKOB BXOJIAT JIOKYMEHTBI, CoJIepKaliue HH(OPMaIUI0
0 MaCHOPTHBIX JaHHBIX, 00Pa30BaHUM, OTHOIIEHUH K BOMHCKOM 00513aHHOCTH, CEMEMHOM TOJIOKEHUH,
MECTe )KUTEJIbCTBA, COCTOSTHUM 3/I0POBbsI, @ TAKXKE O MPEABIIYIINX MECTaX UX pabOTHI.

2.3. Kommuiekc 10KyMeHTOB, COITPOBOXK AN TIporiecc 0(OpMIIEHHS TPYIOBBIX OTHOIIEHUN
paOOTHHKA IIPU €ro MpHeMe, MePeBoe U YBOJIbHEHHH.

2.3.1. Nudopmanus, npencrasisiemast pabOTHUKOM IPH MOCTYIUIeHHH Ha padoty B IlIkomy, nomkaa
UMETh JJOKYMEHTalbHy0 Gopmy. [Ipu 3akiitoueHnn Tpy10BOro 10roBopa B COOTBETCTBUU CO CT. 65
Tpynosoro koaekca Poccuiickoit deneparuu IuI0, MOCTYIAOIIEE HA padOTY, MPEIbABIACT

paboTozarento:
- macropT U WHOM JAOKYMCHT, YI[OCTOBepflIOHII/Iﬁ JIMYHOCTBD,
. TPYZIOBYIO KHHXKKY, 32 HCKIIFOUCHHEM CITy4aeB, KOT1a TPYJ0BOI TOTOBOP 3aKJII0YAETCs BIIEPBBIE

WU pabOTHUK MOCTYIAET Ha pabOTy Ha YCIOBUSX COBMECTUTEILCTBA, TMO0 TPYI0Bask KHIKKA y
paboOTHUKA OTCYTCTBYET B CBSI3U C €€ YTPATOU WU IO JPYTUM MPUUHHAM;

. CTPaxoBOE€ CBUIETEIBCTBO FOCYAAPCTBEHHOIO IEHCHOHHOTI'O CTPaXOBaHHUS;
. JOKYMEHTBI BOMHCKOT'O y4eTa - JUIsi BOCHHOOOS3aHHBIX U JIUII, [TOJUIeKAIMX BOMHCKOMY yYeTy;

. JOKYMEHT 00 00pa30BaHMH, O KBATH(PUKAIIUN UM HATMYUH CIIEHUaTbHBIX 3HAHUN - TPU
MOCTYIUJICHUU Ha paboTy, TpeOYIOUIYIO CHIeUaTbHbIX 3HAHUH WM CHIeMANbHOM MO OTOBKH;

. CIPaBKy O HaJTU4UU (OTCYTCTBHM) CyTUMOCTHU U (UJK) paKTa YroJIOBHOTO MpecieioBaHus, 100 0

MPEKpaIeHUH YTOJIOBHOTO MPECiIe0BAHMS 110 peaOMIUTUPYIOIIUM OCHOBAHUSM, BBIAHHYIO B TIOPSI/IKE U
o hopMe, KOTOPBIE YCTaHABIMBAIOTCS (eIepaTbHBIM OPTaHOM HCTIOTHUTENTFHOW BIIACTH,
OCYILIECTBISIOMMM (PYHKIIMU IO BEIpaOOTKE U peanu3aluy rocy1apcTBEHHON MOJIUTUKY M HOPMAaTHUBHO
MIPaBOBOMY PETYIUPOBAHUIO B chepe BHYTPEHHUX JIEIT;

. cBuzeTenbeTBO 0 mpucBoennu MHH (nipu ero Hanuuuu y paboTHUKA).

2.3.2. Tlpu oopmieHnn pabOTHHKA JEIOTPOU3BOAUTEIEM-CEKPETapEM 3aTIOTHICTCSl YHUPHUITHPOBAHHAS
¢dopma T-2 «JInuHast kapTOoUuKa pabOTHHKA», B KOTOPOH OTPAXKAIOTCA CIEAYIOUINE aHKETHBIC U
Oounorpaduyeckue JaHHbIC paOOTHHUKA:
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. obmue ceenenus (O.1.O. paboTHUKA, 1aTa POKACHUS, MECTO POXKICHUS, TPAKIAHCTBO,
oOpazoBanwe, nmpodeccus, CTax padoThl, COCTOSHHE B Opake, MaclopTHBIC JaHHBIC),
" CBCACHUA O BOUHCKOM YUCTC;

. JAHHBIE O ITpUEeMe Ha paboTy;

B nanpHelmeM B TMYHYIO KAPTOUKY BHOCSATCA:

. CBEJIEHUs O MepeBoJax Ha Apyryo padory;

. CBCACHHS 00 aTTECTAllHNH;

. CBEJICHUS O MOBBIILICHUM KBATHU(PUKALIUH;

. CBelIeHUs O MPO(PEeCCHOHANBHOM MEePErnoIroTOBKE;

. CBEJIEHUs 0 Harpaaax (MOOLIPEHMSIX ), IOYETHBIX 3BAaHUIX;
. CBEICHUSI 00 OTIYCKaX;

. CBEICHHS O COLMAJIbHBIX FapaHTHUsAX;

. CBEJICHUS O MECTE JKUTEIbCTBA U KOHTAKTHBIX Tele(OHAX.

2.3.3. B IlIkouse co3aar0Tcs U XpaHATCS CIEAYIOIINE TPYIIbBI JOKYMEHTOB, COJIEpIKalllie TaHHBIE O
paboOTHUKAX B €IUHUYHOM HIIA CBOJTHOM BHJIC:
2.3.3.1.  JlokyMeHTHI, coaepIKallue NepcoHaNbHbIE JaHHbIE PAOOTHUKOB (KOMILIEKCHI IOKYMEHTOB,
COIPOBOXKIAFOIIIHE TIPOIECC 0(hOPMIICHUS TPYIOBBIX OTHOIICHU TIPH MIpHEMe Ha paboTy, epeBo/Ie,
YBOJIbHEHUH; KOMILIEKC MAaTEPUAJIOB 10 aHKETUPOBAHUIO, TECTUPOBAHUIO; IPOBEACHUIO COOECEIOBAHMUIA C
KaHJIUIATOM Ha JIOJDKHOCTB; TTOJJTMHHUKY ¥ KOITHH MTPUKA30B TI0 JJMYHOMY COCTaBY; JIMYHBIC JIeTIa U
TPYJOBBIE KHUKKH PAOOTHHUKOB; Jieja, COJIepsKallie OCHOBAHMS K MPUKa3y MO JUYHOMY COCTaBY; Jena,
COJIepIKaIlie MaTePHAIIbl ATTECTAIIMHA PAOOTHUKOB; CITY>)KEOHBIX pacCiIeIOBAaHUI; CIIPABOYHO-
nH(OPMALIMOHHBIN OAHK TAHHBIX MO MEPCOHANY (KapTOTEKH, KYpHabl); MOJUIMHHUKHI U KOTTUU
OTYETHBIX, AHATUTHYECKUX U CIIPABOYHBIX MATEPHAIIOB, IePeIaBacMbIX anMuHUCTparuu [1Ikoibl, kornun
OTYETOB, HAIIPABIISIEMBIX B TOCY/IaPCTBEHHBIC OPTaHbI CTATUCTUKHU, HAJIOTOBbIE MHCIIEKIINH,
BBIIIIECTOSIIIIAE OPTAHBI YIIPABJICHUS U APYTUE YUPESIKICHHUS).
2.3.3.2.  JlokyMmeHTaI¥s 110 OpraHu3aluu paboThl (TIOJI0XKEHUS, TOTKHOCTHBIE HHCTPYKLIUN
pabOTHUKOB, MPUKA3bI, PACMIOPSIKEHUS ); TOKYMEHTHI 10 TUIAHUPOBAHUIO, YUETY, aHAIU3Y U OTYETHOCTHU B
gacTtu paboTsl ¢ mepconanom I1Ikobr.

3. Coop, 00padoTKa M 321U TA MEPCOHAIBHBIX JAHHBIX
3.1. [TopsiIOK TOTyYSHUS IEPCOHATBHBIX JTAHHBIX.
3.1.1. Bce nepconanbHble AaHHbIE padoTHUKA LlIKomBI cemyeT monydats y Hero camoro. Ecnu
MIePCOHANBHBIE IaHHBIC PAOOTHUKA, BO3MOXKHO, TTOJYYUTh TOJIBKO Y TPEThEH CTOPOHBI, TO pAOOTHUK
JOJKEeH OBITh YBEIOMIJIEH 00 3TOM 3apaHee U OT Hero JOHKHO OBITh MOTYyYeHO MTUChbMEHHOE COTIacue.
JIOMKHOCTHOE JTMII0 pabOTOAATENS IOJKHO COOOIIUTh pAaOOTHHUKY O LIEJSAX, IPEANoIaraeMbIxX
HCTOYHUKAX U CIIOCO0aX MONyueHUs IEPCOHANBHBIX JaHHBIX, a TAKXKE O XapaKTepe MO IeKaIIinX
MOJTYYEHUIO TTEPCOHATBHBIX JJAHHBIX M IMOCJICJCTBUSAX OTKa3a pabOTHHKA JIaTh MTUCHMEHHOE COTJIache Ha
WX TOJyYeHUE.
3.1.2. PaGoTomarens HEe MMEET MpaBa MoJy4aTh U 00padaThIBaTh NEPCOHATBHBIE JaHHBIE Pa0OTHUKA O
€ro pacoBOM, HAIIMOHATBHON MPUHAICKHOCTH, TOTUTHUECKUX B3TJISAIaX, PETUTHO3HBIX HIIN
buI0cOPCKUX YOSIKICHUSIX, COCTOSTHUH 3710POBbsI, HHTUMHOM )KU3HU. B ClTydasx, HEIOCpeICTBEHHO
CBSI3aHHBIX C BOIPOCAMH TPYIOBBIX OTHOIIEHUH, B COOTBETCTBUU cO CT. 24 Koncturyiuu Poccuiickoit
denepanun paboTOAATENb BIIPABE MOTyYaTh U 00pabaThIBaTh JaHHBIC O YaCTHOM JKU3HHU paOOTHHUKA
TOJIBKO C €r0 MIUCHbMEHHOTO coryiacus. O0paboTka yKa3aHHBIX NMEPCOHATBHBIX JAHHBIX pa0OTHHUKOB
paboToaaTesieM BO3MOKHA TOJIBKO C UX COTJIacHs TUOO0 0€3 MX COTIacusl B CICAYIONMIUX CIIyJasx:
. MePCOHANBHBIE TaHHBIC SBIISIOTCS 0OIIEOCTYITHBIMU;
. MePCOHANIbHBIC JaHHBIE OTHOCSTCS K COCTOSTHUIO 3/I0POBBSI pabOTHHKA 1 UX 00paboTKa
HeoOXoIuMa JIJIs 3aIUTHI €T0 KU3HU, 3JOPOBBS JIM UHBIX )KU3HEHHO BAYKHBIX HHTEPECOB JTHOO JKU3HU,
3JI0POBBS WJIM WHBIX )KHU3HEHHO BAKHBIX HHTEPECOB JPYTHX JIUII U TIOJTyYCHHUE COTIIacHs paOOTHUKA
HEBO3MOXKHO;
. 10 TpeOOBAHUIO MTOJITHOMOYHBIX TOCYAAPCTBEHHBIX OPTAHOB B CITYYasiX, MPEIyCMOTPEHHBIX
benepanbHBIM 3aKOHOM.
3.1.3. PaboTomarens BripaBe 00pabaThIBaTh MEPCOHATBHBIC TaHHBIE pAOOTHUKOB TOJIBKO C HX
MUCEMEHHOTO COTJIACHSL.



3.1.4. IluceMenHoe cornacue paboTHUKa («3asBICHHUE O COTJIACHH pabOTHHKA HA 00pabOTKy
MePCOHAIIBHBIX TAHHBIX») HAa 00pa00TKYy CBOMX NMEPCOHATBHBIX TAHHBIX TOJDKHO BKIIIOYATh B CEOS:
. (bamunuio, UM, OTYECTBO, a/Ipec CyObEeKTa NePCOHANBHBIX JAHHBIX, HOMEP OCHOBHOTO
JOKYMEHTA, YJIOCTOBEPSIOIIETO €TI0 JINYHOCTh, CBEICHUS O JIaTe BBIIaYM YKAa3aHHOTO JOKYMEHTA U
BBIJIABIIIEM €T0 OPraHe;

. HarMeHOBaHKe ((haMUIIHIO, MsI, OTYECTBO) M aJIpeC OlepaTopa, MOJYJaoIIero COracue
CyOBEKTa MEPCOHATBHBIX JAHHBIX;

. 1eJ1b 00PabOTKHU MEPCOHAIBHBIX JaHHbIX;

. nepevyeHb NePCOHAIBHBIX JaHHBIX, HA 00pa00TKY KOTOPBIX Ja€TCs corjacue CyobeKTa
MePCOHATBHBIX JIAHHBIX;

. NepeyeHb JACUCTBHUI ¢ IEPCOHANIBHBIMU JAHHBIMU, HA COBEPILICHHE KOTOPBIX JACTCs COrJiacue,
00l1ee ONMMCaHNE UCTIONIB3YEMBIX OTIEPATOPOM CIIOCOOOB 00PAOOTKH MEPCOHATBHBIX JTaHHBIX;

. CPOK, B TE€YEHUE KOTOPOTO JCHCTBYET COTJIacue;

. MOPSIIOK €ro OT3bIBA.

3.1.5. Cornacue paboTHHKa HE TpeOyeTCs B CIACAYIONINX CITyJasiX:

. 00paboTKa MepCOHATBHBIX TAaHHBIX OCYIIECTBISIETCS Ha OCHOBaHUU TpymoBoro kojekca P® wiu

nHoro denepaabHOro 3aK0HA, YCTAHABIMBAIOIICTO €€ 11e)hb, YCIIOBHUS MOMyUSHUS TIEPCOHATBHBIX JaHHBIX
U KPYT CyOBEKTOB, IEPCOHANIbHBIC IAHHBIC KOTOPBIX MOJIEKAT 00paOOTKE, & TAKIKE OMPEICIISIONIETO
MOJTHOMOYHS paboTONATEIS;

. 00paboTKa NEePCOHANBHBIX JIaHHBIX OCYIIECTBIIAETCS B LIEISIX UCIIOIHEHHS TPYAOBOrO JJOIOBOPA;
. 00paboTKa ePCOHANBHBIX JaHHBIX OCYIIECTBIISCTCS ISl CTATHCTUYECKUX UM WHBIX HAyYHBIX
1eJIeld pU YCIIOBUM 0053aTeIbHOT0 00€3IMUMBaHUS IEPCOHAIBHBIX JaHHBIX;

. 00paboTKa ePCOHANBHBIX TaHHBIX HE0OXOANMA JITSI 3aIUTHI )KU3HH, 3I0POBbSI I WHBIX
KM3HEHHO BAYKHBIX HHTEPECOB PAaOOTHHUKA, €CIIM MOJIYUEHHE €0 COracusi HEBO3MOXKHO.

3.2. [Topsimox 06paboOTKH, TIepeaun U XpaHeHHsI IEPCOHATBHBIX JaHHBIX.

3.2.1. Pabotnuk IlIkosbl mpenocTaBiseT AeI0NPOU3BOIUTENO-CEKPETApIO JOCTOBEPHbIE CBEACHUS O
ceOe. Jlenonpon3BoauTeNb-CEKPETAPh IPOBEPSET JOCTOBEPHOCTh CBE/ICHUM, CBEPSs JaHHBIE,
MIPEIOCTaBICHHBIE pAOOTHHKOM, C UMEIOIIUMUCS Y paOOTHHKA TOKYMEHTaMHU.

3.2.2. B cootBerctBHH cO cT. 86, 1. 14 TK P® B niensax obecniedenus mpas U CBOOO] UyeloBeKa U
rpaxkaanuna qupextop Llkonsl (PaGoTonaTens) u ero npeacTaBuTeNN Mpu 00pabOTKe MEPCOHATBHBIX
JAHHBIX paOOTHHUKA JOJDKHBI COOIIONIATh Cieytonue ooie TpeOoBaHus:

3.2.2.1. OO0paboTka MEePCOHATBHBIX TAHHBIX MOXET OCYIIECTBISATHCS UCKITFOUUTEIIBHO B IIEIIAX
obecriedeHus: COOJIIOICHHSI 3aKOHOB U MHBIX HOPMATUBHBIX MPABOBBIX aKTOB, COACHCTBUS paOOTHUKAM B
TPYJAOYCTPOICTBE, 00YUEHUH U MIPOABUKEHUH IO CIy*k0e, o0ecredeHns TMUHON Oe30MacHOCTH
paOOTHUKOB, KOHTPOJISL KOJTMYECTBA U Ka4eCTBa BBIMOIHAEMON paboThl M 00ecrieueH s COXPAaHHOCTH
MMYIIECTBA.

3.2.2.2.  Ilpu ompeneneHun oobemMa U coJiepKaHusi, 00padaThIBaeMbIX MEPCOHATBHBIX JTaHHBIX
Paboronarens nomxken pykoBojcTBoBaThesi Koncturynueit Poccuiickoit denepannu, TpynoBeim
kozaekcoM Poccuiickoit denepannu 1 MHBIMU (eiepaIbHBIMU 3aKOHAMHU.

3.2.2.3.  Ilpu npuHATHH pEUICHNUH, 3aTParuBaloINX HHTEPECH paboTHHKA, PaboTomaTens He nMeeT
IIpaBa OCHOBBIBATHCS HA MEPCOHAIBHBIX TaHHBIX PAOOTHUKA, TOJyYECHHBIX UCKITIOUUTENBHO B PE3yJbTaTe
UX aBTOMAaTHU3WPOBAHHOIN 00paOOTKH MU 3JIEKTPOHHOTO MMOTYYEHHUS.

3.2.2.4.  3ammra nepcoOHANbHBIX JaHHBIX Pa0OTHUKA OT HETIPABOMEPHOT'O WX MCIOIb30BAHUS MU
yTpaThl obecrieunBaeTcsi PaboTonaTeneM 3a c4eT ero CpeJCcTB B MOPSAKE, YCTAHOBIEHHOM (pesiepabHbIM
3aKOHOM.

3.2.25. PabOTHHKH M MX TPEACTAaBUTEIH JTOJKHBI OBITH 03HAKOMIICHBI TIOJ] PACTIHCKY C JJOKYMEHTaMHU
[IIkobl, ycTaHABIMBAIOLIIMMHU HOPSI0K 00paOOTKH MEPCOHAIBHBIX JTAHHBIX PAOOTHUKOB, a TAKXKE 00 UX
npaBax U 00sS3aHHOCTSX B 3TOW 00JIaCTH.

3.2.2.6.  Bo Bcex ciydasx oTka3 paOOTHUKA OT CBOMX IIPaB HA COXPAHEHHUE U 3aIUTY TailHbI
HEJICHCTBUTEIIEH.

4. Ilepenaya u XxpaHeHHe NEPCOHATBHBIX TaHHBIX



4.1. [Tpu mepenaye mepcoOHATBHBIX JaHHBIX paboTHHKA PaboTonaTens OmKeH coOI0aaTh
cnenyrome TpeOoOBaHMs:

4.1.1. He coo0maTh nepcoHajlbHbIC JaHHbBIE paOOTHHKA TPEThEH CTOpPOHE €3 MUCHMEHHOTO COTIacus
pabOTHHUKA, 32 HCKITIOYCHUEM CITy4aeB, KOTAa 3TO HEOOXOIUMO B IEIISIX MPEAYIPEKIACHUS YIPO3bI )KU3HU
U 370POBBIO PAa0OTHHKA, a TAKXKE B CIy4asiX, yCTAHOBJICHHBIX (pe/iepaibHbIM 3aKOHOM.

4.1.2. He cooOmaTe nepcoHabHBIC JaHHBIC PAOOTHUKA B KOMMEPYECKUX IENAX 0€3 ero MMCbMEHHOTO
COTJIACHSL.

4.1.3. TpenynpenuTs JHIl, TOTYIUBIINX EPCOHAIBHBIC JAaHHBIC PA0OTHUKA, O TOM, YTO 3TH JIaHHBIC
MOTYT OBbITh UCTIOIB30BAHBI JIMIIb B LIEJSX, JUISI KOTOPBIX OHU COOOIICHBI, U TPEOOBATh OT ITHX JIUI]
MOJITBEPKICHUS TOTO, YTO 3TO MPABUIIO COOIIIOICHO. JINIIa, MOTyYrBIIE IEPCOHATBHBIC TAaHHBIC
paboTHUKa, 00s13aHBI COOJIIOIATh PEKUM CeKpeTHOCTH (KoHbuAeHIMansHoCcTH ). [JlanHoe [TonoxkeHnue He
pacrpocTpaHseTcs Ha 0OMEH TIepCOHANBHBIMU JaHHBIMUA PA0OTHHKOB B MOPSIJIKE, YCTAHOBICHHOM
benepanbHBIMU 3aKOHAMM.

4.1.4. OcyuiecTBISTh Nepeaady NepCoOHaIbHBIX JaHHBIX paOOTHHKOB B Tipeaenax [1Ikoisr B
COOTBETCTBHH ¢ HacTosuuM [lonoxxeHuem.

4.1.5. PaspemaTh JOCTYI K IEPCOHATBHBIM JJAHHBIM PAOOTHUKOB TOJIBKO CIICIIUAILHO YIIOJIHOMOYEHHBIM
JIMIIaM, TIPU 3TOM yKa3aHHBIE JIMIA JOJDKHBI UMETh IIPABO MOJIy4aTh TOJBKO T€ TIEPCOHANBHBIC JaHHBIC
pabOTHHKA, KOTOPIC HEOOXOIUMBI JIJISl BHITIOJTHEHUSI KOHKPETHON (QYHKITUH.

4.1.6. He 3anpammBaTh HH)OPMAIMIO O COCTOSHUH 3I0POBbs paOOTHHKA, 32 UCKIIIOYEHUEM TEX
CBEIICHUI, KOTOPBIC OTHOCSTCS K BOIPOCY O BO3MOYKHOCTH BBITIOJIHEHHSI PAOOTHUKOM TPYIOBOU
byHKIHN.

4.1.7. TlepenaBath epCOHANBHBIC JAaHHBIC PAOOTHUKA MPEACTABUTEISIM paOOTHUKOB B TIOPSIIIKE,
ycTaHoBJI€HHOM TpynoBbIM KoziekcoM Poccuiickoii @enepanyiu, 1 OrpaHUYMBaTh 3TY HHPOPMAIIIO
TOJIKO TEMH IePCOHAILHBIMU JIAHHBIMU PAOOTHHKA, KOTOPbIC HEOOXOAUMBI JJIs1 BBITOJTHEHHS
YKa3aHHBIMH MPEICTABUTEISIMHA UX (DYHKIIHH.

5. XpaHeHHe U HCNIOJIb30BAHHE NIEPCOHAIBbHBIX IAHHBIX PA0OTHUKOB:
5.2. [lepconanbHbIe NaHHbIE pAOOTHUKOB 00Pa0aThIBAIOTCS U XPAHATCS Y JEIONPOU3BOIUTENS -
CEeKpeTapsl.
5.2.1. TlepcoHanbHbIe JaHHBIE PAOOTHUKOB MOTYT OBITh TIOY4€HBI, IPOXOIUTH JAIBHEHIITYI0 00paboTKy
U Tepe/iaBaThCsl Ha XpaHEHUEe, KaK Ha OyMa)KHBIX HOCUTEISX, TaK U B 3JIEKTPOHHOM BHUJIE.
5.2.2. TlepcoHanbHbIe JaHHBIE paOOTHUKA MOTYT OBITh TIOJYYE€HBI HE OT pabOTHHKA, & OT TPEThEr
CTOPOHBI, Mcronb30BaHNe NEPCOHANBHBIX JaHHBIX, HOTYYEHHBIX TAKMM COCOOOM, BO3MOXHO TOJIBKO C
€ro MUCbMEHHOT'O COTJIACHUS.
5.2.3. Ilpu noiy4eHuu nepcoHaNbHBIX JAaHHBIX HE OT paOOTHHKA (32 UCKIIIOYEHUEM CIy4aeB, €CIIU
NEPCOHAJIbHBIC JaHHbBIE OBbLIM MIPEJOCTABICHBI Pa00TOAATEN0 HA OCHOBAaHUM (PeIepaIbHOTO 3aKOHA WITN
€CITU TTePCOHAIbHBIE IaHHbBIE SBIIAIOTCS OOIIEAOCTYITHBIMHU) paboTOaTeNb A0 Hayana 00paboTKH TaKUX
MEPCOHANBHBIX JaHHBIX 00s513aH NPEJOCTaBUTh PAOOTHHUKY CIIEIYIOIIYI0 HH(OPMALIUIO:

. HauMeHoBaHMe ((paMuiIMs, UMsl, OTYECTBO) U aJIpec OlepaTopa UM ero MpeICTaBUTEs;

. 1e1b 00pabOTKH MEPCOHANBHBIX JAHHBIX U €€ IPABOBOE OCHOBAHMUE;

. IIpeIoIaracMble MOJIb30BaTENN NEPCOHAIBHBIX JAHHBIX;

. ycTaHOBJIEHHbIE HacTosAMM DeepaabHbIM 3aKOHOM MpaBa CyObEKTa MePCOHANBHBIX JAHHBIX .
6. JocTyn K nepcoHAJIbHBIM JAHHBIM PA0OTHUKOB

6.1. [TpaBo nocTymna K NepCcoOHaIbHBIM JaHHBIM paOOTHUKOB UMEIOT:

. nupekrop [Ikonsr;

. JEJIONPON3BOAUTEIb-CEKPETAPD;

. 3aBXx03 (MHpopMaIys 0 (aKTUYECKOM MECTE MPOKUBAHUS U KOHTAKTHbIE Tele(OHbI paOOTHUKOB);

. 3aMECTUTENN JUPEKTOPA,;

. npezacenarens nmpodcoro3noro komutera [lIkons! (cBegeHus 0 uieHax mpodcoro3a).

6.2. PabGoTHHK BMeeT paBo:

6.2.1. Tlomy4aTs AOCTYH K CBOMM IEPCOHAILHBIM JIaHHBIM M 03HAKOMJICHHE C HUMH, BKIIFOYasl IPaBoO Ha
0e3B03Me3/1HOE TOJYUECHUE KOUH JIF00O0H 3amicH, CoeprKalleld NepcoHaabHbIe TaHHbIE paOOTHHKA.



6.2.2. TpeboBatb oT PaboTonaTenst yTOUHEHUs, UCKIIOUEHUS MM MUCIIPABICHUS HETOIHbIX, HEBEPHBIX,
yCTapeBIINX, HEJJOCTOBEPHBIX, HE3aKOHHO MOJTYYEHHBIX MM HE SBIISIONINX HEOOXOANMBIMH IS
PaboTonarens nepcoHaqbHBIX JaHHBIX.

6.2.3. IlomyuaTs ot PaboTonarens:

. CBCACHUA O JIMLAX, KOTOPBIC HMCIOT JOCTYII K ICPCOHAJIbHBIM JAHHBIM WJIKM KOTOPBIM MOXKCT OBITE
npeaoCTaBJICH Takou OOCTYII;

. NEpCUCHb O6pa6aTBIBaCMBIX NECPCOHANIBHBIX JAHHBIX U UCTOYHHUK HUX ITOJTYUCHUA,

- CpPOKH O6pa6OTKI/I INEPCOHATIBHBIX TaHHBIX, B TOM YHCJIE CPOKH UX XPaHCHUA,

. CBCACHUA O TOM, KAKHUC FOPUANYCCKUC MTOCICACTBUA AJIA cy61:eKTa MEPCOHATIBHBIX JAHHBIX MOXCT

HOBJIEYb 332 CO00I 00pabOTKa €ro NepCOHAIBHBIX JAHHBIX.

6.2.4. TpeboBarp n3Benienns PaborogarenaeM Beex JMil, KOTOPHIM paHee ObLIN COOOIIEHBI HEBEPHBIE
WM HENOJIHBIE TIEPCOHAJIbHBIE JaHHBIE, 000 BCEX MPOU3BEACHHBIX B HUX UCKIIOUYEHHSX, HCTIPABICHUAX
WIN JOTOJTHEHUSX.

6.2.5. O06>xanoBaTh B yIOJHOMOYEHHBIN OpraH I10 3alUTe MPaB CyObEKTOB IEPCOHATIBHBIX TAaHHBIX WIN
B CyZeOHOM NOpsi/IKEe HEMPaBOMEPHbIE JIeiicTBUA min Oe3aeiicTBust PaboTonarens npu o6paboTke u
3aIIMTE €ro MEePCOHAIBHBIX JaHHBIX.

6.3. KonmpoBats 1 1enaTh BRIIMCKH IEPCOHATIBHBIX JAHHBIX pAa0OTHHUKA pa3peniaeTcs
UCKJIIOYHUTENIFHO B CITY’)KEOHBIX LIEJISIX € pa3perieHus aupekropa kol
6.4. [Tepenaya napopMary TPEThEH CTOPOHE BOZMOXKHA TOJIBKO IPU IMUCbMEHHOM COTJIACHH
PabOTHHKOB.
7. OTBeTCTBEHHOCTH 32 HAPYLICHHE HOPM, PeryJIMPYIOIHX 00padoTKY M 3alIUTY
NepCOHATbHBIX TAaHHBIX
7.1. Pa6otnuku 1lIkomnbl, BHHOBHBIEC B HAPYIIEHUH HOPM, PETYIHPYIOMINX OTydeHHe, 00paboTKy U

3alUTy NEPCOHAIBHBIX JaHHBIX pA0OTHUKA, HECYT AUCLMILIMHAPHYIO aIMUHUCTPATUBHYIO, TPAXK/IaHCKO-
IIPABOBYIO WJIM YTOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUHU C (pe/iepaibHbIMU 3aKOHAMH.

7.2. JHupexTop 1lIkossl 3a HapyIIEeHHE HOPM, PErYJIUPYIOLINX HOdy4eHue, 00paboTKy U 3aluTy
MEPCOHANBHBIX JaHHBIX pAOOTHUKA, HECET aIMUHUCTPATUBHYIO OTBETCTBEHHOCTh COTJIACHO
3akoHoJaTenbCcTBY Poccuiickoit denepanyu, a Takxke Bo3MeIiaeT paboTHUKY yiiepO, MpUYUHEHHBIN
HEIPaBOMEPHBIM UCIOIb30BaHUEM HH(POPMALNH, COJIEprKallleil TepCOHAIbHbIE JaHHbIE pa0OTHHUKA.



